
Annual Governance and Accountability Return 2019120 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities":. where the higher of gross income or gross expenditure exceeded €25,000

but did not exceed f6.5 million; or. where the higher of gross income or gross expenditure was €25,000
or less but that:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
1. Every smaller authority in England that either received gross income or incuned gross expenditure

exceeding f25,000 must complete Part 3 of the Annual Govemance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. TheAnnual Govemance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report is completed by the authority's internalauditor.
. Sections 1 and 2 are to be completed and approved by the authority.
. Section 3 is completed by the extemal auditor and will be retumed to the authority.

3- The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before I July 242A.

4. An authority with either gross income or gross expenditure exceeding 825,000 or an authority with
neither income nor expenditure exceeding €25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by emailor post (not both) no
later than 30 June 2O2O. Reminder lefters will incur a charge of f40 +VAT

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2020

. an explanation of any significant year on year variances in the accounting statements

. notification of the @mmencement date of the period for the exercise of public rights

. Annual lntemalAudit Report 2O19l2O

Unless requested, do not send any additional documents to your external auditor. Your externalauditor will
ask for any additional documents needed.

Once the externalauditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be retumed to the authority by emailor post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publidy accessible website:

Before 1 July 2020 authorities must publish:. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;. Section 1 -Annual Governance Statement2019l20, approved and signed, page 4. Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2A2O authorities must publish:. Notice of conclusion of audit. Section 3 - ExternalAuditor Report and Gertificate. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lntemalAudit Report, page 3.

The Annual Govemance and Accountabllity Retrn constitutes he annual retum refened to in the Accounts and Audit Regulations 2015.
Tlroughq$, tre urorG 'erffi arffio/ tpve tlp silte meaing as trc words locd anfrd in the Amunts and fuff Regdatftxs fl1 5-

lor a complete list of bodies that may be smaller authorities rcfer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
. The authority must comply with Prcpr Pnclices in com@ting Sections 1 and 2 of this futnual Govemance and

Accountability Retum. Proper Praclices are found inthe Prudrtioners'Guide" whictr is updated ftom time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the extemalauditor.

. Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initialthe amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the AGAR contains unapproved or unexplained amendments, it may
be retumed and additionalcosts willbe incuned.

. The authority should receive and note the annual intemal audit report if possible before approving the annual
govemance statement and the acrounts.

. Use the checklist provided below to review the Annual Govemance and Accountability Return for completeness
before retuming it to the extemal auditor by email or post (not both) no later than 30 June 2020.

. Do not send the external auditor any information not specifically requested. However, you must inform your
extemal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Govemance
and Accountability Retum oovers all the bank aocounts. lf the authority holds any short-term investments, note their
value on the bank reconciliation. The externalauditor must be able to agree the bank reconciliation to Box I on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available inltrc Pnciitioners'Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation- The extemal auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and nanative analysis to support the full variance.

. lf the extemal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additiona! costs may be incuned.

. Make sure that the accounting statements add up and that the balance canied fonrard ftom the previous year
(Box 7 of 2019) equals the balance brought fonrard in the cunent year (Box 1 ot 2O2O)-

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the @mmencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
induding the period for the exercise of public rights and the name and address of the extemal auditor befiore
1Juty2O2O.

*Govsaanc€ and Acnunbtfilfi tt SmarlcrAuthqttlos, tu Et glend- a Prarflionas'Guideb @ Praaices',
can be dovyrdoaded frorn rrv.nalc.gov.uk orfiorn wwada.org.uk
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Allsections Have all highlighted boxes have been completed? t/
Has all additional information requested, induding the dates set for the period
for the exercise of public rights, been provided for the external auditor?

t/

lntemalAudit Report l'laveaih$hfiTtttedboxesbeenmrnpt-.tedbyfteintendanditorandexdanalirsprwided? t
Section 1 For any statement to which the response is 'no', has an explanation been published? t/
Section 2 Has the authority's approval of the amunting statements been confirmed by

the signature of the Chairman of the approval meeting? ,
Has an explanation of significant variafions from last year to this year been puUished? t/
Has the bank reconciliation as at 3{ March 2020 been reconciled to Box 8? ,/
Has an explanation of any difference be{ween Box 7 and Box 8 been provided? t/

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managirg fustee? NB: do not send tust accounting statenents unless requested ./
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Annual lnternal Audit Report 2019l,20

luade Parisfr Council

This authoritfs intemal auditor, acfirg independenty and on the bais of an assessment of risk,
canied out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financialyearended 31 Marcfr 2020.

The intemalaudit fior 2O19120 has been canied out in accordance with this authorityr's needs
and planned covenage. On the bais of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control
and alongside are the intemal audit ondusions on rrhettrer, in a[ spnificart respects, the mnbol
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropdate accounting records have been properly kept throughont the financial year.

B. Tt[s amority srefeO ui[t its ftancid regdeims, pay{nenb wcre spporteU by innoies, d
expendUre was approrrd and VAT w;a approp*ate*V accotnted fur.

C. Thb arfiodtyassessed thedgnifian rbkstoad*wirg ns o$edives and reviwedthea@ucy
of anangemeds b tnanage these.

D. The precept or rdes requirernent resulted fom an adequde h.rdgeta4, process; progress ageinst
lhe fudgtetras reo.Hy rnorfiored: ard reserveswere

E. Expected income tms fully received, based on conect prices, properly recorded and prompty
hr*d; and VATwas approprt*gy m.rtted fur-

F. Petty cash Fymentswerc properfysupported by rcceapf,s, d pefry dr ependatrerva
and VATappropridety accounted br.

G. Sa*ariesbemployeesand douanoesto rrernberswe pdd inaordanceutilrtisaftolffs
approvals, and PAYE and Nl requirements were properly applied.

H. Ass€iad funestnerG reoisterswere @mdeie ard amrdeandormedv tnaitaird-
l. Periodic and year-end bank account reconciliations wene properly canied ou[

Aocorsrtg sfaErneilts prepared d.rig the yeasere prepned m fie urect amLriip bads
(recrnpts and paynents or income and eqenditre), agreed to the cash bmk spported by an
adequate audittailtrom underlying records and urhere appropriate debtors ard creditors were

K. lF lhe authority certified itself as exempt from a fimlted as6uran@ reviery in 2O1A19, it met the
exemdion criterb and conecfry fud iSseffqempt (lf the authority had a limited assurarrcre
reiew of iE 201 AP AGAR lid< "not

L The authority has demonstrated that during summer 2019 it conec'tly provided forthe exercise
of pnbEc d1ffi as required by tte Accorrnts arxd Ardit Regu&aions.

M- (For locd cotrtaS orty)
Trust furds CmcfuOlng cfradtable) -The courrcil rnet ib resporsfnies as a trustee.

Fr ay dter rid< aeas ilsiified by tis atrntty deq* corffi exl{ed (Ist any ds tlsk areas m separe she* if needed)-

Date(s) intemal audit undertaken

2Zt5PA20

Signdrre of person who
canied out the intemal audit D,7.A*Iffi

Name of person who canied outthe intemal audit

David J Bud<ett

Date zilOsnt2$

*tf the response is 'no'you must ircfude a noie !o dab the inplcdons axl adim behg Een to ad*ess any wedrness in cortrol
illeffied (add separate sheets if needd).

'.trlote: If the resporseb'ndcovered de6e#whenthe mo€trertfuhrndardtrrorkwasdonehthbareaadtrhen itis
ne# peamed, or, if couerage b nd reqEed, tre arrld iilernel ar& report nrd ergkfi wtry nd (add separde sfieets il needed).



Section { - Annual Governance Statement 2019120

We acknowledge as the members of:

IWADE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Accounting Statements. We @nfirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2020, that:

*Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Govemance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

08t07t2020

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given;

8-1a
Clerk

Other information required by the Transparency Codes (not part of Annual Govemance Statement)
Authority web address

htps :lAmruv. iwadepc- kenparishes. gov. u U

chairman S.@
L-f,J_j
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l. We have put in d@ arrangernents for effective financial
management during the year, and for the preparation of
the accountirB stiatemenb.

1/
prec€rcd its munting sh{emenfs in aooo(dancP-
with the Accounts and Audit Regulations.

2. We maintiained an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviewed its efiecliveness.

1/
made powr arrangements aN acf,flpted rePonsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no rnaffers of actual or potenual
non-comfliance with laws, regulations and Proper
Practices that could have a significant financial efiect
on the ability of this authority to mnduct its
business or rnanage its fnances.

t
has only done what it has the legal power to do and has
camplied with Proper Practices in doing x.

4. We provided proper opportunity during the yearfor
the exercise of electors' rights in accordance with the
requirements of the Amunts and Audit Regulafons.

./
cluring tfie year gave all prsons interested the opprtunity to
inspect and ask questions about this authority's accounts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the infoducfion of intemal controls and/or
extemal insuran@ cover where reguircd.

t
ansidered and documented the financial and other isks it
faces and clealt with them prcNdy.

6. We rnaintained througho{rt the year an adequate ard
effective sylstem of internal audit of the accounting
re@rds and control systems.

t/
arranged for a @mpebrrt perspn, inde@ndent ol tlrc financial
a ntols and gwdurcs, to give an o@ive view on wheher
intemal controls meet the neecls of this smaller authorw.

7. We took appropriate aclion on all matters raised
in reports from intemal and extemal audit. e/ responded to mafters boughtto iE attention by intemal aN

extemal audit.

8. We considered whether any litigation, liabilities or
commifneots, evenb or fansaclbns, occrrning either
duriqg or after the year+nd, have a finarrcial impact ca
this authority and, where appropriate, have included them
in the accounting statements.

t
disclo*d everything it *tould have about iE business activity
during the year including events taking pla@ after the year
eN if relevant.

9. (For local councils only) Trust funds induding
charitable. ln our capacity as the sole managing
trustee sre discfiarged our accountatrility
responsibilities for the fund(s/assets, induding
financial reporting and, if required, independent
examination or audit.

has met all of its responsibi/dibs where, as a bocly
@rpfttq it is a $le managing trustee of a leal
tusl or tru*s.

t/



Section 2 - Accounting Statements 20{ 9120 for

IWADE PARISH COUNCIL

Total balances and re*rues at the beginning of the year
as rearded in the financial remrds Value must agree to
Box 7 of previous year.

Total amount of preept (or tor lDBs ntes aN levies)
reeived or reeivable in the year- Exclude any gtants
received.

Total inanne or reeipts as rearded in lie cashDookless
the precept or ntes/levies received (line 2). lnclude any
gantsrwived.

3. (+) Total other receipts

Total expenditurc or payments made to and on behalf
of all employees. lnclude gross salaies and wages,
employers Nl mntributions, employerc pensiott
oontributions, gntuities and severance papents.

4. (-) Stafi costs

Total expenditure or payments of apital and inbrcst
made during the year on the authority's bfiowings (if any).

Total expendifure or paymerrts as reardd in the ash-
book less sfatrcosls (line 4) and loan interest/apital

6. (-)All other payments

Tobl balanes and reserues atthe end of fie year- Muil
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investnents 91,875 82,W4

The sum of all cunent and deposit bank accounts, cash
holdings and sltoft term investnents held as at 31 March -
To agre with Mnk recorrciliafion.

9. Total fixed assets plus
long term investments
and assets

124,W 131,560
The value of all the property the authority owns- it is made
up of all its fxed assefs and long term investments as af
31 March.

10. Total bonorvings
0 0

The ouffianding apital hlane as at 31 March of all loans
ftom third parties (inclucling Pltl/[3).

The Council, as a bdy aryonte, acfs as sole tustee for
and is resoonsible for manasinq Trustfunds orassefs.

11. (For Local Councils Only) Disdeure note
re Trust funds (including charitable)

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certiff that for the year ended 31 March 2020 the Accounting
Statements in this Annual Govemance and Accountability
Rehrm have been prepared on eithera receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountabili$ for SmallerAuthorities - a
Practitioners'Guide to Proper Practices and present tairly
the financial position of this authority.

Signed by Responsible Financial fficer before being
presented to the authori$ for approval

,---'(''-^--\-,

Date
01t07t2020

I confirm that these Accounting Statements were
approved by this authority on this date:

o8to7t2020

as recorded in minute reference:

8.1b

Signed by Chairman of the meeting where the Accounting
Statements were approved

S. Clwnq,--
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Section 3 - External Auditor Report and Certificate 2019120

ln respect of IWADE PARISH COUNCIL

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal contol- The authority prepares an Annual Govemance and Accountability
Retum in accordance with Proper Praclices which:

. summarises the accounting records for the year ended 31 March 2O2O: and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
extemal auditors-

Our responsibility is to review Sections 1 and 2 of the Annual Govemane and Acoountability Refum in acordance
with guidance issued by the NationalAudit ffice (NAO) on behalf of the Comptroller and Auditor General
(see note below). Ourwork does not constitute an audit canied out in accordance with lntemationalStandards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2O19l2O
(Except for the matters reporled below)- on the basis of qrr reviw of Seclions 1 and 2 of the Annual Govemance and Accqrntability Retrm, in

opinion the information in Sections 'l and 2 of the Annual Govemance and Accountability Retum is in accordance with Proper Prac{ices and
no other maters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not b€en mel

as appropriate).

inue on a separate sheet if required)

matters not affecting our opinion which rye draw to the attenticn of the authority:

on a separate sheet if required)

3 External auditor certificate 2019120
We certiff/do not certiff* that we have ornpleted our review of Sec{ions 1 and 2 of the Annual Govemane and
Accountability Retum, and discharged our responsibilities underthe LocalAudit andAccountabilityAct 2Q14,for
the yearended 31 March 2O2O.

ExtemalAuditor Name

ExtemalAuditor Signature Date

'l.lote: the NAO issued guklance applkabb to exHnd auditors'work on fimited assrtranoe revftrys in Ardibr
Guktance l,lde AGi,l/O2. The AGN is avdbbb fiorn the NAO rvehib (wrw.nao.orS.uk)
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