
Annual Governance and Accountability Return 2A19120 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded f25,000

but did not exceed f6.5 million; or. where the higher of gross income or gross expenditure was €25,000
or less but that:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
1- Every smaller authority in England that either received gross income or incuned gross expenditure

exceeding f25,000 must oomplete Part 3 of the Annual Govemance and Accountability Refum at
the end of each financial year in accordance wilh Proper Practices.

2- The Annual Govemance and Accountabilfi Return is made up of three pods, pages 3 to 6:
. The Annual lnternal Audit Report is completed by the authority's internal auditor-
. Sections 1 and 2 are to be completed and approved by the authority.
. Section 3 is completed by the extemal auditor and will be retumed to the authority.

3- The authority must approve Section 1, Annual Govemance Statement, before approving SecUon 2,
Accounting Statements, and both must be approved and published before 1 July 2020,

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the externalauditor by emailor post (not both) no
later than 30 June 2O2O. Reminder letters will incur a charge of f40 +VAT

r fhgAnnuzl Governance and Accountiability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2020
. an explanation of any significant year on year variances in the accounting statements
. notification of the @mmencement date of the period for the exercise of public rights
. Annual lntemalAudit Report 2O19l2O

Unless requested, do not send any additional documents to your externalauditor. Your external auditor will
ask for any additional documents needed-

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certiftcate will be retumed to the authority by emailor post.

Publication Requirements
Under theAccounts and Audit Regulations 2015, authorities must publish the following information on
a publidy accessible website:

Before 1 July 2O2O authorities must publish:. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;. Section 1 -Annual Governance Statement2019l20, approved and signed, page 4. Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2O2O authorities must publish:. Notice of conclusion of audit. Section 3 - ExternalAuditor Report and Certificate. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by locaf electors and interested
parties, that you also publish the Annual lntemalAudit Report, page 3.

The Annual Goremance and Accountability Retum constitutes the annual retum re{end to in the Accounb and Audit Reguhtions 2015.
IuqghCI*,tEutorG'exbmdalfr.'harcfiesarenpatipatheuprdslocdanfrl'htheAmtrtfisandfudRegiJdins2()l5.

*for a complete lisl of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountabil$ Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120

The authority must comply with Proper Pra,dices in completing Sections 1 and 2 of this Annual Govemance and
Accountability Retum. Proper Pradices are found inllrc Pnclitioners'Guide'which is updated from time to time
and contains eveffiing needed to prepare successfully for the financial year-end and the subsequent work by
the extemalauditor-

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the extemal auditor, the Chairman and
RFO should initialthe amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the AGAR contains unapproved or unexplained amendments, it may
be retumed and additionalcosts willbe incuned.

The authority should receive and note the annual intemal audit report if possible before approving the annual
govemanoe statement and the accounts-

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before retuming it to the extemal auditor by email or post (not both) no later than 30 June 2020-

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbels,
Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Govemance
and Accountability Refum @vers all the bank accounts. lf the authority holds any short-term investments, note their
vatue on the bank reconciliation. The externalauditor must be able to agree the bank reconciliation to Box I on the
aerounting statements (Section 2, page 5). An explanation must be provided of any difierence between Box 7 and
Box 8. More help on bank reconciliation is available intFe Pnclitioners'Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and nanative analysis to support the full variance.

tf the extemal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incuned.

Make sure that the accounting statements add up and that the balance canied fonrard from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2O2Ol-

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the @mmen@ment date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspec'tion - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
induding the period for the exercise of public rights and the name and address of the extemal auditor before
1 July 2O2O.

'@vwrranrco aN AeonAMi$ tfi Srrnar&rAutltqities in EtryM - a Ptacfrliqles'Guideto @* Prarf,irc,
can be dorvnloaded ftorn rww.n*.gov.uk or fiorn wrwada.org.uk

Annual Govemance and Accountability Retum 2019120 Part 3
Local Councils, lntemal Drainaqe Boards and other SmallerAuthorities*

Allsections Have all highlighted boxes have been completed? Q/

Has all additional information requested, induding the dates set for the period
for the exercise of public rights, been provided for the external auditor? t/

lntemalAudit Report FhveathigtrlQfrtedboxesbeenmrnpteteOOytheintendanditorande$arnlirnsprwired? t/
Section 1 For any statement to which the response is 'no', has an explanation been published? r'
Section 2 Has the authorih/s approval of the amunting statements been confirmed by

the signature of the Chairman of the approval meeting? t/

Has an explanation of significant variatbns ftom last year to this year been published? t/
Has the bank reconciliation as at 3l March 2020 been reconciled to Box 8? /
Has an explanation of any difierence between Box 7 and Box 8 been provided? t/

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing tustee? NB: do not send tust accounlirg staterents unless requeted. t/
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Annual lnternal Audit Report 2A19l2O

Frade Parish Council

This authority's intemalauditor, ac{irry independenty and on the bmis of an assessment of risk,
canied otrt a selective assessment of compliance wtth relevant procedures and controls to be in
operation during the financialyearended 31 March 2O2O.

The intemal audit tor 2019120 has been canied out in accordance with this authority's needs
and pftanned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alorgside are the intemal audit mndusions on whether, in a[ s(lnificart respe6, tte onfd
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropdate accountirlg records have been properly keptthroughout the fnancialyear. {

rlo

ffi
hrd4
5Jl

B. TlSs anthority ornpfeO wilr itB fnandd regUaions, payrnents tere $eported by imroices, a[
e:<pendtrrewa apprwed and VATwas appropdat€{y accouted for. {

C. This aUtunyassessed the stlgniM dsksto adievlng its ot{eclives and reviewed the a@mcy
of arargemerns to tnanage these- {

D. The precept or rdes requirement resulted tom an adegude budgetary process: progress against
the bu<lsetwas reodalv monibred: and reserreswere +propd&- {

E. Expeded income was fully received, based on correc* prrt:es, properly recorded and prompfly
banked; and VATras appropr*my aocomted fur. {

F. Petty cash pqy{nen6 were property snpported by reeiptu, d petry cash etpendture ruas
appolred ard VATappropridely accoursed br- {

G. Sa&ryiesbemployeesanddorancesto mernbersuere tr*l inaordaneewilhtisanthotffs
approvals, and PAYE and Nl requirements were properly applied. {

H. Ass€n ad irruestnelils regiSers we onplefie and acsrde and prooertv mahtaircd. {
l. Periodrc and year-end bank account ronciliations wene properly canied out. {

AmwniU stdemene prepared drig the ye{rere fepared sr lfp oorrect amtrlirg ba*s
(recdp,ts and pafnents or income and oeerdfitre), agreed to tte castr booh srpporhd by an
adequate audit tail ftom unclerlying records and where appropriate debtors and cred'rtors were
orooedv recorded.

J.

{

K. lF lhe authority oertified itself re o<empt trom a fmited asauranoe review n 2O18119,1t rnet the
exemdin crferia and mndy dedaed ibeffsempt (lf the authority had a limited assurzt ,ce
review of its 2U A19 AGAR lid< 'not cotered"l

/

L The authority has demonstrated that during summer 2019 it conec{ly provided forthe exercise
of public rigfits as required by the AccornE ard Aldil Reguldims. {

M. (For locd couxjls or*y)

Faanydrer fl{raeasidernified bytisafioltydeqecorfiobexisfied Gsf anyffierriskaeasstsepa#sheetsif needed)-

Date(s) intemal audit undertaken

?2ta5DO20

Signature of person vvho
canied out the intemal audit D.7. g*}ffi

Name of person who canied outthe intemalaudit

Davitl J Buckett

Date 22lO52t2O

"tf the rcsponse is'no'you mr* irdde a ndeloslab fte lrplcdons {d adbn beilg Hento address anyurc*tess in oorfiol
lleffied (add separate sheeb if neede<l).

-llote: lf &e response b 'nd oovered C6e stab when fte mo6t receilt kend audt work was done h thb area and when it b
ned pbmed, or, if ooverage b rm teqaed, tre armld iilenrd ard r€port mrst eoekfi n try nd (add separab sheets if needed).



Section 1 - Annual Governance Statement 2019120

We acknowledge as the members of:

IWADE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Aerounting Statements. We @nfirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2020, that:

*Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Govemance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

08t07t2020

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given:

chairnran S.@

L-f,<j_j8-la
Clerk

Other infomation required by the Transparency Codes (not part of Annual Govemance Statement)
Authority web address

htps :/lwtwr- iwadepc. kentparishes. gov. u U
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l. We have put in dace anangements for efiective financial
management during the year, and for the preparation of
tlE accountirg statements.

t/
gepared its acrDunttu7g sfafements in ac@rdan@
with the Accounts and Audit Regulations.

2. We maintained an adequate systern of intemal confrol
including measures designed to prevent and detect fraud
and comrption and reviewed its efiectiveness.

./
made proqr anangements aN a@pted reqonsibility
for safeguarding the public money and resources in
its charye.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-complianoe with laws, regulations and Proper
Practices that could have a s(;nificant financial efiec{
on the ability of this authority to conduct its
business or rranage its finances.

e/

has only done what it has the legal power to do and has
amptied with Proper Practices in doing *.

4. We provitled proper opportunity during the year ior
the exerc,ise of electors' rights in accordance with the
requirernenB of the Accounts and Audit Regulations.

,/
cluring the year gave all persons interested the oppodunry to
inspect and ask questions afuut this authority's accounts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal contrds and/or
extemal insurance cover where required.

t/
considered and documented the financial and other risks it
bces and deaft with them propedy.

6. We maintained throughdrt the year an adequate ard
effedive s)rstem of intemal audit of the accour{ing
re@rds and control systems.

t/
ananged for a @mpetent person, indepndent of ttp financial
@fuols and prwdures, to give an oOieaive view d1 whether
intemal controls meet the needs of lhis smaller authorw.

7. We took appropriate action on a[ rnatters raised
in reports from intemal and extemal audit. ./ responded to mafters brcught to its attentkn by htemal aN

extemal audrt.

8. We considered whether any litigation, liabilities or
cornmitrnents, errents or transadions, occuring either
during or afler the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting staternents.

t/

disclosed everything it should have about its business activity
during tlre year inctuding events taking plae afrer the year
eN if relevant.

9. (For local councils only) Trust funds induding
charitable. ln our capacity as the sole managing
bustee l*e discfiarged our accountability
responsibilities br the fu nd(s/assets, induding
financial reporting and, if required, independent
examinalion or audit-

has met all of its responsibilities where, as a body
wwrate, it is a wle managing trustee of a lrcal
trusl or trugs.

t/



Section 2 - Accounting Statements 2019120 tor

IWADE PARISH COUNCIL

I certiff that for the year ended 31 March 2020 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payrnents
or income and expenditure basis following the guidance in
Govemance and Accountability for SmallerAuthorities - a
Practitioners'Guide to Proper Practices and present tairly
the financial position of this authorlty.

Signed by Responsible Financial Officer before being
presented to the authority for approval

,---'(^^-}---/

I confirm that these Accounting Statements were
approved by this authority on this date:

o8t07t2020

as recorded in minute reference:

8-1b

S[ned by Chairman of the meetirq where theAccounting
Statements were approved

S. Crr&n-ql,-.01to7t2020
Date

Total balanes and re*rues at the bqinning of the year
as reanded in the financial reards. Value mud agree to
Box 7 of previous year.

Total amount of preept (or for lDBs ntes and levies)
received or reeivable in the year. Exctude any grunts
received.

3. (+) Total other receipts Total iname or reeipts as rearded in lDe cashDook/ess
the precept or rates/levies rcceived (line 2). lnclude any
gnntsrwived.

4. (-) Stafi costs Total expenditwe or paymefts made to and on behalf
of all employees. lnclude gross salaries and wages,
employerc Nl antributions, employers pension
antributions, gntuities and severance payments.

Total expencliture or pa@ents of capital ancl inbrest
made during the year on the authority's bnwrings (if any).

6. (-)All other payments Total expendifure or payments as rearded in the ash-
book less sfatrcosts (line 4) and loan interest/capital
repayments (line 5).

Tobl Mlances and rcserues atthe end of the year- Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 91,875 82,W

The sum of all cunent and deposit bank accounts, cash
holdings and short term invedments held as at 31 March -
To agrec with 6c,nk teonciliation.

9. Total fixed assets plus
long term investrnents
and assets

124,W 131,560
The value of all the proper$ the authority owns - it is made
up of all its lixed assefs and long term investments as at
31 March.

10. Total bonowings
0 C

The outstanding capital balane as at 31 March of all loans
from thid padies (including HilLB).

11. (For Local Councils Only) Disdosure note
re Trust funds (including charitable)

The Council, as a bocly crnponte, acfs as sle tust* for
and is resoonsible for manaoino Trust funds orassefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.
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Section 3 - External Auditor Report and Gertificate 2O19l2O

ln respect of lwade Parish Council - KE0146

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of intemal control- The authority prepares an Annual Govemance and Accountability Refum in
accordance with Proper Practices which:

o summarbes the accounting records for the year ended 31 March N2O; and
. corfirms and provides assurance on those matters that are relevant to our duties and responsibilities as

extemal auditors-
Our responsibility is to review Sections 1 and2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Ofiice (NAO) on behalf of the Comptroller and Auditor General (see note
below)- Our work does not constitute an audit canied out in accordanae with lntemational Standards on Auditing (UK
& lreland) and does not provlJe the same level of assurElnoe that such an audit would do-

2 Extemal auditor report 2O19l2A
the basis of our review of Sections 1 and2 of the Annual Govemance and Accountability Retum (AGAR), in our opinion the information in
ifoJBs I ard 2 dfte AGAR b h accordance with Proper Pracfi:es and no olher rnatters have conre to drr attentirn giving cat se foroonoern

leX*galim and re$ddory te$irefirerits fiave nd been rnet

matters not afiec{ing our opinion which we draw to the attention of the authority:

3 Extemal auditor certificate 2O19l2O
We certif that we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name

Pl(F LITTLE'OHil LLP

ExternalAuditorsisnature f/ trt tLt-cc6,., *-LL l./ Date zufit2azo

' Note: the NAO issued guidarrce applicable to extemal audibrs'sork on fimited assurance revtgurs W mlgnA in Auditor
Guktane Note AGN/02- The AGN is availaHe ft,srr the tlAO yyeHte (mrvr-nao-org.r*)
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